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[Date]


[Your name]
[Your address]
[Your email address]
[Your telephone number]


[Copyright holder]
[Copyright holder’s address]

Dear [Copyright holder],
I am writing to request permission to reproduce and use the following material in my Master’s/Doctoral dissertation/thesis entitled [Title] at the National Institute of Education (Singapore):
Citation: [Full citation of the source/work]
Description:  [Figure number/table number/image title/number of paragraphs/number of words and corresponding page number(s), how you plan to use the material, attach a copy of the material or a link to the material you plan to use if appropriate.]

Both the digital and print versions of my dissertation/thesis will be deposited at the National Institute of Education Library. The digital version will be available for open access via the institutional repository whilst the print version will be available for consultation within the library premises.

If you agree with the terms as described above, please sign the release form below and email it back to me/return it to me in the enclosed self-addressed envelope [if you contact the copyright holder via a postal address].

Please do not hesitate to contact me should you require further clarification. If you do not have the necessary rights, I would appreciate any information you could provide as to whom I should write to.

I look forward to your favourable reply.


Yours sincerely,
[Signature]
[Your name]

---------------------------------------------------------------------------------------------------------------------------

Release Form

Permission is granted for the use of the material described above.

Name:								

Date:

Signature:
